LIVE UNITED [*g&y

Campaign &
Communication Guide

Tips to
Enhance and
Promote a
Successful
Campaign

www.HIUW.org

East Hawaii 142 Kinoole St., Suite A Hilo, HI 96720-2038 (808) 935-6393
West Hawaii  P.O. Box 3318 Kailua-Kona, HI 96745 (808) 326-7400

Hawaii Island United Way, Inc.
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How Does It Work?

1. You contribute to HIUW’s Campaign.

2. Trained HIUW volunteers study local programs to determine where the money is heeded and where it
can do the most good.
HIUW combines your gift with the gifts of your friends and colleagues to support needed programs.
HIUW — funded programs provide assistance wrapping services around individuals and families.

Positive changes begin to occur in people’s lives and our community becomes stronger and healthier.

You don’t have to decide between helping children, seniors or individuals needing a warm meal and a place to
stay. Your gift helps meet all these needs. HIUW'’s Community Care Fund wraps services around families and
individuals by funding programs addressing all these issues.

Your Investment in the Big Island Community Through

Hawaii Island United Way
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Reasons to Give to your Hawaii Island United Way:

The Hawaii Island United Way, the HUI, is still the community chest- when you give to one, you are
giving to many!

Your gift is more than a donation- it is an investment in your community.

98% of the dollars raised on the island stays on th e island. 1% goes to the United Way of America
and 1% to our Hawaii Statewide Association. That 2% comes back to us 10 fold in program support.

100% tax deductible.

HIUW is funding 55 programs developed and delivered by 41 agencies, island wide! These
programs touch the lives of nearly everyone form the cradle to the rocking chair! Listed in t he
brochure-a valuable resource!

All funded programs have a strong component based on prevention and solution!

HIUW is a collaborative, networking agency with an island wid e perspective . We work with
partner agencies and other human service entities to help identify gaps or overlaps in service -
maximizing our resources.

HIUW funds programs — programs generate measurable outcomes for results we can all see.

HIUW posts results of program delivery on our website at www.hiuw.org.

Quialified local volunteers representing all walks of life, spend countless hours reviewing program applications.
Applicants are interviewed by another team of volunteers and recommendations made to the Board of
Directors. The dollars distributed are based on their findings.

Living united, living aloha, we can accomplish anyt hing!

For detailed information please visit us at

www.HIUW.orq
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Explanation of Pledge Form, Report Envelope & Sheet

All forms can be accessed at our website, www.HIUW.org

Pledge Form
o Contact Information

Please print the information and make sure they have completed the contact information including
name, mailing address and phone number.
o Gift — Payroll deduction is the easiest and most convenient way to give.
Explain the importance of giving and reference the fair share giving guide (one hour’s pay per
month).
Other ways to make a gift:
Electronic Funds Transfer — attach a voided check & indicate monthly or quarterly
withdrawals.
Bill to home address — indicate monthly, quarterly, or give specific dates.
Cash or Check — payable to Hawaii Island United Way (HIUW).
Credit Card — provide card #, expiration date.
Authorized Signature — Your signature completes your pledge, give authorization for the
payroll deduction and/or the credit card transaction.
o Form Distribution
White/Original Copy
For payroll deductions — goes to company payroll department by December 31* (State — by
October 31%).
For cash, check, billing, credit card, EFT — goes to HIUW for processing
Yellow Copy goes to HIUW.
Pink Copy stays with the donor.

Donor Choice Form
Complete this form only if you wish to be more specific in how your gift is used. Donor Choice form can be
accessed at our website, www.hiuw.org
Please submit with pledge form to the HIUW. Make sure donor has completed and signed.
Please make sure mailing information is complete.

Report Sheet
List donor’s alphabetically

Check Donor Designation box if donor choice form is completed.
An excel version is also available at our website, www.hiuw.org

Just a Reminder Form
Company Information
Along with the firm name, address and phone number, please include total number of people employed at
your company.

Report Envelope
Verification

Please print the name of the Company Coordinator and the contact number (Step #3).
Please verify all cash enclosed in the envelope.
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HIUW Pledge Form

Hawall Istand Urited Way, Inc. PLEDGE FORM
F. 0. Bow T45 Hl:-.!-"i‘.-'."itl i
[CF - YES! IWOULD LIKE TO DONATE:

DONOR INFORMATION PAYMENT OPTIONS
Nama: O cash O check Check Date: Check &
— OBlingarEFT [JoOnetme [Monthly 3 [[ouaredy §
p—— Pioass aftach voided check if EFT

i O Credit Card* (VisaMCIAME Discover)  Account i
Rl Mt Expiration Date: O one-tme [ Montiy § [Cmarterdy §
Pl [ Payroll Deduction® Employer:
O Pleane wiskhold wy mawe fom pabll oo on ; 4 ;
[ Feea! T vieosaldl Bk s wiolmeserar vedzk TV LI Every Pay Periort: [ IMontly: . [] One-tine: §
O Feeaf Plean awail me updases. *SIGMATURE REQUIRED: DATE:
[ Feat Please samd m: Plasad Givisg eformasion 2 3

I would Lke to designate to the following Agency / Program:

D&:-udﬂu HILW Partner Agency Program: [] A 50a{3) Mon-Proft Agancy {Nal & HILW Padnar Agancyk DESICHATED PLEDGE
" {diviriom S50 sy, Acdn'e Faw appiaa) |$ |
s . [Aganzy)

No goods o sendces of more fan e romial valve have boen ghvan in refumn for fis contribution White - Paymil Dapd o HILWY  Yellowe: HILWY  [Pink- Donor Cogy
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HIUW Report Sheet

REPORT
SHEET

142 Kinoole Street, Suite A ~ Hilo, H
Phone: (808) 935-6393 www.HawaiiUnitedWay.org

INSTRUCTIONS: Please complete to ensure accuratecord keeping. * For Office Use Only
REPORT SHEET: Please fill out as completely as possible, any tipees call the United Way office. G/L DATE

DONOR DESIGNATION FORMS: Please submit with ORIGINAL pre-printed pledge form CAMPAIGN YEAR

PAYROLL FORMS: ORIGINALS...Please submit to United Way for processing before November 3([sl}\V/iSi[e]N]

ORIGINALS other than payroll, please submit to theUnited Way. BATCH #
Call the Hawaii Island United Way at (808) 935-63%93you have questions. Thank Y ou!
COMPANY, ORGANIZATION, OR FIRM BUSINESS PHONE EMPLOYEE COUNT

BUSINESS ADDRESS STATE ZIP CODE

PREPARED BY:

ANNUAL UNITED CREDIT  ELECTRONIC

NAME OF CONTRIBUTOR Check PAYROLL WAY CARD TRANSFER TOTAL
LAST NAME, FIRST Box CASH CHECK  DEDUCTION  BILLING  PLEDGE (EFT) PLEDGE
$0.00
$0.00
$0.00
4 $0.00
5 $0.00
6 $0.00
7 $0.00
8 $0.00
9 $0.00
10 $0.00
11 $0.00
12 $0.00
13 $0.00
14 $0.00
15 $0.00
$0.00
$0.00
$0.00
$0.00
$0.00
TOTAL|s - [|s - |s - Is - s - s - 1Us -
Page of EMPLOYEE COUNTS 0
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HIUW Report Envelope




Hawaii Island

Just A Reminder...

Please help us update our records ...

Company Name:

Contact Name:

Address:

City: State: HI Zip:

Phone: (808)

Fax: (808)

E-mail:

Total Employee Count:

Please fax, e-mail or submit with your report eopel to:

Hawaii Island United Way, Inc.
Fax: (808) 935-2553

E-mail:  hiuwayrine@hawaiiantel.net
hiuwcindy@hawaitel.net
hiuwdana@hawaiiantel.net

Phone: (808) 935-6393 ext. 221 (Ayrine)
ext. 225 (Cindy)
ext. 226 (Dana)



o

o

o

o

o

Campaign Checklist

Report Sheet...List all donors and pledge amounts.

Cash Pledges...Verify cash and check totals with report sheet for accuracy.

Billing Pledges...Return original signed pledge forms to Hawaii Island United Way.
o0 (Billing Pledges include Electronic Funds Transfer, Credit Card Pledges, and Direct Billings.)

Donor Designation Forms ...Please access Donor Designation form at our website,
www.hiuw.org. Please print and attach with pledge form.

Payroll Pledge Forms ...Verify all payroll forms are signed.
o For County and State, return original payroll pledge forms to Hawaii Island United Way.
o State: Payroll Pledge Forms due: October 31%,
o For all others, submit original payroll forms to your payroll department.

Employee Counts ...Record employee counts on report sheet and report envelope.

Address Changes ...Fill out "Just A Reminder" form.

Company Coordinator...Provide the name of the primary coordinator for your company.

( If you have any questions, please call Hawaii Island United Way, Inc.
(808) 935-6393, ext. 221 (Ayrine) or ext. 225 (Cindy).
E-mail: hiuwayrine@hawaiiantel.net or hiuwcindy@hawaiiantel.net




